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Providing information to the 
Auditor

Australian Audit Portal
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Email 
notification 
of queries

Or just log into the portal
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Introduction to the Portal
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Home screen

Company details
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Contact staff

Coming soon
Audit status
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Entity selector

Or All Entities

Can’t see ‘My 
Work’?
(then nothing to do 
for now)
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Responding to a query

Filter what you are looking at
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Contents summary

Current status
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Due date

Print responses to keep a record
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General instructions

Question tiles
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When ALL questions are completed

Upload a file
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Add a 
comment

Send the 
comment
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Provide a text 
response

And submit the 
response

Comments 
and replies 
visible here

If a question isn’t complete
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Email notifications – add as safe sender

Any issues – don’t stress

Should you have any questions or need any 
guidance, please contact our office on

08 9218 9922 
info@ausaudit.com.au
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